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Layout and Formatting Designer
607-759-1829
Email: mailto:lyndah2@gmail.com
Website: www.helmereditions.com


	

	
“I hold Lynda in wide esteem for her talent, her patience and her tireless efforts as copy editor and cover designer for the second edition of my book 'Heart and Mind: The Four-Gospel Journey For Radical Transformation' and as copy editor for my book 'Returning From Camino.' I have always counted the editors of my books among my teachers, and Lynda is no exception. These two works came to fruition because of her skill, her perseverance, her patience and her incredible kindness. Always, she was kind."
~Alexander John Shaia, Ph.D
Founder, Quadratos
“Lynda is an experienced professional who is skilled at website design and development, editing narrative, selecting visual representations/images, and creating text transitions. She is an alchemist, masterful at taking a vague idea, wandering writing, or unfocused concept and transforming it into a vision that transcends expectations, creating a product that delights, inspires, and captures the attention of viewers/users. She has served as senior editor for numerous books in a variety of genres, and was responsible for their content editing, cover design, book formatting and publication. Her vision, creative skills, and guidance can greatly transform writing, improve focus, and create engaging appeal with an audience. She designed my website from a business card and a conversation of ideas. It’s as if she sees inside your mind, expands upon your own vision, and creates an inviting and inspiring product that exceeds the expected value."
~Judith Lynn Hawkins, Founder
Wholehearted Wellness & 
Grief Education

	Professional Profile

A highly self-motivated, service-oriented, and experienced professional copywriter, senior editor, layout designer, and voiceover artist with over three decades of experience in television and radio, university settings, public education and religious institutions. Provides full range of editorial services including:

· Audio Book Services – Converts author manuscripts into high quality audiobooks that are accessible and engaging for all listeners. 
· Business Card and Letterhead Design Services – Works with the client to create a professional design that reflects the client’s individual and unique style while simultaneously showcasing the client’s work in the best possible way. 
· Content Editing – Ensures author manuscript is flawless in terms of grammar, spelling, word choices, consistency, sentence structure and style. Offers free sample edit of one chapter of the author’s work.
· Cover Design Services – Collaborates with the client and presents to them multiple options for the client’s review. Using the client’s choice in design option, creates a cover design that is professional, eye-catching and that features beautifully arranged typesetting. 
· E-book Publication - Formats and publishes an E-book from author’s manuscript that is attractive, easy to navigate and accessible to readers throughout the world. An interactive Table of Contents allows readers to access any location in the E-book with one click. 
· Editorial Assessment – Assesses finished manuscripts for clarity, reader engagement, word choice and storyline flow. 
· Formatting and Publishing Services – Formats and publishes the finished work through Kindle Direct Publishing, a division of Amazon which nets the author a substantially higher profit from sales of their books than profits earned through any publishing house. Strategically uses metatags to ensure maximum visibility of the book to potential customers. Has designed and formatted programs for weddings, ordinations, and other special events over the past three decades.

· Ghostwriting – Offers over three decades of experience and skill in being able to capture the voice of the author in the telling of the author’s story. 
· Website Design Services – Designs easy to navigate websites through Wix.com that includes strategic placement of strong SEO (search engine optimization) into the web content to help improve the website’s usability and online ranking
Marketing

· Designed/produced 200-year anniversary publications for Christ Episcopal Church, Binghamton, New York including event calendar and pictorial directory.

· Authored anniversary publication of Two Hundred Years of Ministry for Christ Episcopal Church, available on Amazon.com. 


· Produced anniversary commemoration video for Christ Episcopal Church.


· Produced videos for churches, school reunions, weddings, and memorials, among others.


Education, Honors, and Certifications

Bachelor of Arts in English, General Literature, and Rhetoric
Binghamton University, Binghamton, New York

Associate of Arts in Liberal Arts 
SUNY Broome Community College, Binghamton, NY

Certified Life Coach/Certified Master Spirit Life Coach
The Coach Training Academy, Vancouver, British Columbia, Canada
Enduring Certification recognized by the ICF (International Coaching Federation)
Accredited Program of the Certified Coaches Alliance.


Employment*

Copy Editor, Heart and Mind: The Four Gospel Journey For Radical Transformation (second edition) and Returning From Camino, Alexander John Shaia, Ph.D, Author  

Copy Editor, Awake and Alive: Being What You Already Are, Michael Hall, Ph.D, Author 

Formatting Editor, Broadus Unbound, Betsy Reeder, Author 

Copy Editor, We Have A Winner, We Have A Winnter At Saratoga, We Have A Winner at Breeders’ Cup (three volume series), Steve O’Neil, Author  

Editorial Assessment, Never Hug A Cactus? Wendy Short, Author

C. J. Helmer Resume Services, Binghamton, NY
Resume composition, job search planning and management, job interview training, re-careering resources, cover letters/follow-up letters.

Program Promotion Coordinator, WSKG-TV, Binghamton, NY
Editor of monthly viewer guide, composed all on-air copy and newsletters, worked as voice over artist.

Traffic Director, WNBF Radio, Binghamton, NY 
Scheduled all on-air advertising, worked as voice over artist.


Personal Interests
Human Behavior and Potential, Mindfulness and Meditation, Holistic Health and Wellness, Self-Development, Video Production 

Technology Skills
Microsoft Windows and all Office software, Pinnacle 23 Video Production Software, Photoshop Elements Photo Editor

References Available Upon Request



*Served as senior editor, layout designer, formatter and publisher for numerous other books. Information about those books, too many to list on this resume, is available upon request.



